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HOJOKEHNE

Noe 3 01 01.04.2025

O 3alMTC IIEPCOHAJILHBIX TaHHbIX

1. O0mme moJIoKEeHHu st

1.1. TloJOXEHHEC O 3aldTe IIEPCOHAIBHBIX JAHHBIX MyHUIUMIAILHOIO aBTOHOMHOTO
00pa30BaTCIHFHOIO  YUPCKJICHUS  JIOIOJIHATCILHOTO obpaszoBanust «llenrtp JICTCKOIO
tOpuecTBa «lJ100YCH (Najee TaxKe— Padoroyareiin) pa3zpadoraHo B COOTBCTCTBHH  C
TpyoBsIM KOJICKCOM PO, dOejiepanbubiM 3AKOHOM OT 27.07.2006 Ne 152-
3, HOPMATHUBIBIMU 1[PABOBBIMM aKTaMi B 00JIACTH 3aIMATHL ICPCOHAILIDBIX JIQHHDIX,
JICHCTBYIOMMMHE Ha TeppuTopun Pocenn (nanee — [Tosoxenuc).

1.2. Ilexn nacrosiero llonoxenus — 3amura NCPCOHAILHBIX JI@HHBIX padornukos MAQOY
J1O «IJIT «I100yc» 0T HECaHKIIMOHUPOBAHHOI'0 JIOCTYIIA K PasIUIANICHHA, HPCJOTBPACHHC
M BLIBJICHMC HapyHIcHW# 3akoHopjareinersa Pd, ycrpanenuc IIOCJICJICTBUH  TAKUX
HapylICHUH.

1.3. B rensx pacrosiero llojoxenus:

e 10 1HepeonaunpipMu Jannbivu (aiee — 11J1) HOHUMACTCsL JI00ast Hiopyarus.
PAMO MM KOCBCHIIO OTHOCHIIANACS K CcyOBCKTY HCPCOHAIBLIDBIX JIAHHDIX]

e 1101 yrpozamu 0€3011aCHOCTH 1)1 monumacTesi COBOKYIHOCTL YCIOBHH H axkropos,
COBAIONMX  OLIACHOCTL  HECANKIMONMPOBAIIIOr0, B TOM HHCIC CIYUAHHOLO,
JIOCTYylIa K 1ICPCONAILHLIM - JIAHIBIM,  PE3YJILTATOM  KOTOPOIO  MOUyT Crath
YyHAYTONKCHNE, H3MCHCHHC, OJOKHPOBALNE, KOUHPOBALHEC,  UPC/LOCTABICHNC,
PACIPOCTPAIICHIC  LHCPCOHAIBHBIX JIANIIBIX, & TAKKC HHBIC  HCHPABOMCPUDIC
jeicrsug  upu ux  odpaborke B HIPOPMATTHOITHION  CHCTCME  HEPCOHUIBLIBIN

JIAHBIX
e poj yponiem samumiennoctn  HJL nomuMactest  KOMINICKCUBIL  HOKQ3ATe1D,
xaparepusyloninii — rpedosanus,  MCHOJMICHHE  KOTOPBIN o0ccCHHBACT
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HCITTPAIIM3AIIHIO - OHPCICICHTIBIX  yI'PO3 6esonacioctu 1L upu ux obdpaborTke B

nigopManuonion CHCTCMC.

1.4. Hacrosmee 1losoxenue pacupocrpamnsicres Ha  pabOTHHKOB MAOY JIO «[Jll
«Iobyey. Bee pabOTHHKH  JIOJEKHDI 6LITL  O3HAKOMJICHBI  110J{  HOJUIMChL € JIaHHbIM

| TomoxeImeM ¥ U3MCHCHUSIMH K HICMY.

1.5. Hacrosimee 110J10%KEHHUe BCTYIACT B CHILY €O JIHS Cr0 YTBEPKJICHUA JIMPEKTOPOM MAOY
J1IO «IULT «1imobyey» 1 jieiictycr 6ccepoulio JIo HPHHATHS HOBOIO HOJIOKCITHA.

2. 3amura nepconaJbubIX JIaHHbIX

2.1. PaBorojiarelns IprimMMact cicjryromme Mepsbl no 3amgare HJL:

2.1.1. Hasnauenue Jmia, orsercrBennoro 3a obpaborky IIJ[, xoropoc OCYHICCTBIBICT
opranmsanuio obpadorkn 1IJI, obydenue u HHCTPYKTAK, BUYTPCHHUM  KOHTPOJIL 34
cobIoyicneM pabornukamu Tpebosanuit k sammre /L.

2.1.2. Veranoricuue npasml Jocryna k IIJ[, obecreyenue perucrpanuud v ydera BCEX
JicicTBHi, coBepracMbix ¢ 1IJ1.

2.1.3. VcranopjcHue — MHJMBHJYAJIBHBIX  I1apoJied  joctyna  COTPY/IHMKOB B
HH(GOPMAITMOHHYIO CHCTEMY B COOTBETCTBUH C UX TPYJIOBLIMU 00s3aHHOCTSMH.

2.1.4. llpuMmeHcHHMC IUPONIC/UIMX B YCTAHOBJICHHOM IIOpsJIKE IIPONCAYPY  OICHKH
COOTBCTCIBHSL CPEJICTB 3aIUTHI HH()OPMAIHH.

2.1.5. CeprudunupoBannoc amrHBHPyCHOE IPOrpaMMHOC 00CCIICUCHHUE C PEryJsipHO
00IOBIISICMBIME Oa3zaMHu.

2.1.6. Cobmojicuue yciaosui, obecreyupaonmx coxpannoctsh IIJI u  uckimovaronux
HCCANKIMOIMPOBAIIILIA K ITAM JIOCTYII.

2.1.7. O6napyxenuc (paxToB HCCAHKIIMOHUPOBAHHOIO JlocTyra x 111

2.1.8. Boccranosiieuue IIJ[, MojupUUMPOBAHHBIX MM YHHYTOXCHHBIX  BCJIC/ICTBUC
HHCCAlKIMOHUPOBAHIOTO JIOCTYIIA K HUM.

2.1.9. OOyucnue pabOTHUKOB, HCIOCPEJICTBCHHO OCYIIECTBISIONMX o0paborky 1],
HOJIOKCIIMAM 3aKonojareinersa PO o nmepcoHalibubIX JAHHBIX, B TOM YHCIIC TpeOOBaHMSIM K
3aigTe 1ICPCOHANLHBIX JIANNBIX, JIOKYMCHTAM, OIpPEJICISIONMM TONUTUKY Paboronarens B
ornonienuy oopaborku 11J[, jokaupnpM akram 110 Bolpocam 0OpaboTKH 1EPCOHAILILIX

JIAIIIBLIX,

2.1.10. OcymmecTniCHUe BIYTPCHICIO KOHTPOJIS W ayjidra.

Buyrpeniye IanoBeie IPOBEPKH  OCYMICCTRISIOTCS 1A OCHOBAHMN  CKCTONNOIO 1IN,
KOTOPBLIA  YIBEPAJIACTCs  JIMPCKTOPOM MAOY JIO «lJIT «l'1odye». Buyrpenuue
BHCILIAIIOBLIC TIPOBCPKH  OCYIICCTRIAIONCS 10 PCHICHMIO PadOTHHKA, OTBCTCTRCHUOIO 34
opranusanio  00paboTKK  HEPCOHAILIBIX  JIAHHBIX, OCHOBAHUCM  JUISL  HHX  CIVIKHT




undopMais 0 HAPYHICHUM  3aKoHoj@rcinerna B obJactu  HEPCOHAIBIBIX  JIAIIDIX,
HOCTYIMBIIAS B YCTHOM WM IHMCBMCHIOM Bugie. 1o wroraM BiHyTpeiici 1poBepKu
oopmisicTest JIOKIIQ/UIAS 3allMCKa Ha UMsl JIMpeKTopa. licim BLISIBJICHBI HAPYIICHMSA, B
JIOKYMCHTC TIPUBOJIMTCS HIEPCUCHDL MCPOUPHSTHR 110 UX YCTPAHCHHIO U COOTBCTCTBYIONIHC
CPOKH.

2.1.11. Oupenesenne tuia yrpos 0cesonacioctd ¥ yposicit sammmnennocts 11, koropnic
Xpausirest B uidgopmMarmonbIX CHCTeMax.

2.2. Y1po3nl 3alIUIICHIIOCTH ICPCOHAIBHBIX JIAHHBIX.

2.2.1. Yrpo3ssl 1iepsoro tuna. B cucremMuom nporpaMMmioM obecricycnuyd HHpOpManoHinom
CHCTCMBI  €CTh  (PYHKIIMOHAIBHBIC BO3MOYKHOCTH IIPOIPAMMIOIO  OOCCHCUYCHUS, KOTOPLIC
IIC YKa3anbl B OIIMCAHUM K HEMY JIMOO HC OTBCYAIOT XapaKTCpPUCTHKAM, KOTOPLIC 3asBHII
IIPOU3BOJIUTECIL. M 9TO 1HOTCHIIMAIIBHO MOXKCT IPUBECTH K HEIIPABOMCPHOMY MCIIOJIL30BANUIO
[ICPCOHAIBIIBIX JAlHbBIX.

2.2.2. Yrpo3sl Broporo tuia. lloreHmuansapie 1mpoOlieMbl ¢ HPUKIIAJHBIM 1IPOIPAMMHBIM
00CCIICUCHHUEM —  BHCUHIHMMM  IIPOTPAMMAMH, KOTOPHIC YCTAHOBJICHBI Ha KOMUBIOTCPAX
padOTHUKOB.

2.2.3. Yrpossl Tperbero tumna. llorennuansHoi onacHocTd HH OT  CHCTCMHOI'O, HH OT
[IPOIPAMMHOI0 00CCIICUYCHUS HET.

2.3. YPpOBHH 3aNMUIICHHOCTH 1IEPCOHAIILHBIX JAHHBIX.

2.3.1. llepspiit ypoBenb 3amuuicHsocTd. Ecimm paborojaresins oTHee HHYOPMAITHOHIYIO
CUCTCMY K IICPBOMY THIIY YI'PO3bl MJIM €CJIM THII YI'PO3bl BTOPOH, HO padoTojareiib
obOpabareBacT clernuaimbibie kareropun IIJ[ 6onee 100 Toic. Qusnyeckux nuir 0€3 ydcra
pabOTHUKOB.

2.3.2. Bropoii ypoBcHb 3alMIICHHOCTH. Lcim T yrpo3bl BTOPO#R U padoTolareiib
oOpaOarpiBacT OmMOMCTpUYCCKUME M cuenuaiububle  karcropuud 1IJ[ padornukon Bhe
3AaBUCUMOCTH OT UX KOJIMYecTBa WM crenuaisabie karcropuu 1IJ1 menee vem 100 TwIC.
puznucckux s, uim Jnoosie Jipyrue kareropun 11/ dosee vem 100 roic. pusnueckux i,
WJIM 1IPH  TPETHCM THUIIC YIpo3sl padorojarenn oOpadarhbiBacT CHICIUAIBHBIC KaTCrOPHH
jnannnix 6osiee yem 100 ThIc. PU3UYCCKUX JINIL.

2.3.3. Tperuii ypoBeHb 3alMINCHHOCTH. LCiM 1IpH BTOPOM THIIC YIPO3bl padoTo/@reiin
obpadarpisact obmwe 1)1 pabornukos uima Menee yem 100 rhic. GU3HUCCKUX JuIL, Wim 1pu
IPeTLEM  THIIC  Yrpo3nl  paboroxareinn obOpadarpiBacr cucraibibie  karcropuu L)1
pabornukos mim mcuee yeM 100 ThIC. (QU3MYCCKHUX JIMI|, MM IIPH TPCTHLEM THIIC YIPO3bI
paborojlaresib  oOpabarpisacr Ouomerpudcckue 1)L, Wi npu Tperbem  THIC  YUpO3bI
paGorojarein odpadbarnsact odmue LJ[ dosiee uem 100 ToIc. Gu3HUceKux Juit.

2.3.4, Yerpeprplid ypoBCHDL 3aIMINCHHOCTH, el 1IpH TPETHEM THIIC YIPO3bl padoTo)iare s
oOpabarnisact ToJbKo o0nwe 1J1 padorimkon wim menee vem 100 e, pu3nuccKux Jiuit.

2.4, py gerseprom yposie 3anuineHaocTi HEPCONAILIBLIX J@HIBLIX padOTOQTC!h:




e

o o0ccrcunsactr poxuM  Oc3onacnocty  HMOMCHICHHH, B KOTOPLIX — PA3MCIIACTC
HIpOPMATTHONTTYIO CHCTCMY:

e o0ccreyuBact coXpannocth HocuTescH nudopmarmu;

o YIBCPXKJ@ACT 1ICpCUCHh pabOTHHKORB, JlolyIeHHbIX K padore ¢ 11/1;

o HCHOUB3YCT CPCJICTBA  3amThl  MipopMaluu, KOTOpLIC — HPOIUIM  OHCHKY
COOTBCTCTBUSL TpeboBanusM  3akona B oOyacth  obecneucHust  OC3011acHoCTH
nirpopmarmu.

2.5. Tlpu rpernem yposne samumniennocty 11 jiomoimureinsno kK Mepam, 1HEpCHUCICHIBIM
B uynkire 2.4 nacrosimero  llojnoxenust,  padorojlarein  HazHayact — OTBCTCTBCHHOIO
3a oOccricuenue 6czonacnoctu 1)1 B unpopmanimonHon cucreme.

2.6. llpun Bropom yposue sammumennoctd 11 jonoauurenbHo K mepaMm, 1EPECYUCIICHHBIM
B uynkrax 2.4, 2.5 nacrosmero llonoxenusi, padorojareihb  OrpanvyuBacT  JIOCTYII
K DJICKTPOHHOMY KypHaIy COOOIICHHM, 3a UCKJIIOYCHHUEM pabOTHUKOB, KOTOPBIM TaKHC
CBEJICHMSE ICOOX0/(MMBI JUIsE pabOTHI.

2.7. llpn uepnom yposuc 3ammunicanoctd 11/ qononuuresbHO K MepaMm, IIEpEYUCIICHHBIM
B IIyHKTax 2.4—2.6 nacrosmero llojoxenns, paboToaares:

e oO0cclcYMBACT  ABTOMATUYCCKYIO  PETUCTPAIMIO B JJICKTPOHHOM  JKYpHAJIC
0€3011aCHOCTH MU3MCHCHUS 11OJIHOMOYHM padOTHUKOB 110 Jionycky K 11/] B cucreme;

e CO3JIaCT OTJICJ, OTBCTCTBCHHBLINA 3a O6c3onacnocth 11J] B cucreme, nubdo Bo3zsaraet
TAKYI0 00513aHHOCTL Ha OJIMH U3 CYIICCTBYIOUIUX OTICIIOB padoTo[ares.

2.8. B nessix 3amuret 1] na Oymaxusix HOcHTEIsIX padboTo1aTeiin:

e IIPUKA30M Ha3zHayacT OTBETCTBEHHOI'0 3a oOpaborky I1/1;

e OIPAaHMYHUBACT JIONYCK B IIOMCUICHHS, IJI€ XpaHATcs JIOKYMCHTBI, KOTOPKIC
cojiecpkar 11/1 pabornukos;

e XpaHuT JIOKYMCHTBI, cojicpkamue 1IJ[ paborHukos, B mikadax, sanuparonmxcs
Ha KJIIOY;

| e XPAHMT TPYJIOBBIC KHIKKH PabOTHUKOB B celde B KabUHETC OT/IeI1a KaJ[POB.

2.9. B neisix  obecricyenust  KOHQHJICHIHAILHOCTH  JIOKYMEHTBL, — cojepkamue  [1J]
PabOTHHKOB, O(OPMIISIOTCS, BCIYTCS M XPAHSTCS TOJLKO PAbOTHUKAMH OTJENIa KaJPOB.
OyXIaJITCpUU U CIIY>)KOBI OXpaHbl Tpyjia padoToiaTeis.

2.10. Pabornuku o1jiena Kajipos, Oyxrajrepuu ¥ ciiyxObl OXpanbl Tpy;ia padoTolares
jonyiiennupic ko 1)l paboTnukoB, 10jUIMCRIBAIOT  00s3aTClILCTBA O Hepasancuum

HCPCOHANBIBIX  JIaHHBIX. B 1potusHOM citydae Jio  obpaborku 11J[ paGornuxon mne
JI0IIyCKaIOTCH.

2.11.Jlonyex  x jlokymenram,  cojepxarmum /1 paborunkos, suyrpn  oprauumsaiun
ocymiecrigeres  na - ocnosannu - Pernamenrta  Jonycka  pabornnkos k- 06padorke
HEPCOHANLIBIX JIAHBIX,

2.02. lepepaa 1)1 no sanpocam tperbux jmn, ecim rtakas uepeava UPSIMO  HE
HpejlyeMorpena sakonojareinersom P, jonyckaeres  MCKIHOUHTCHBHO ¢ COMIACHS




}32160'1‘11!’11(21 Ha ()6[)360'1‘](}’ Cl'O TNCPCOHWILHLIX JIAHHLIX B 4acTyu HUX HPCJIOCTABJICHUA HIIH
COTJIACHS 1Ha pacipocTrpalcHme HCPCOHAILHLIX JAITHBIX,

2.13. llepejraua nidopmarmu, cojepxanicit esejenust o 11)[ pabornukos, 1o reiedony B

CBSA3M € HCBOZMOXHOCTBLIO  WJICHTH(GUKAIMN  JIMIQ, 3alpanimBaionicro  uiopmaimio,
3alPCnacTest.

3. Ilesin 006padoTKn nepconaiLHbLIX JANHBLIX

3.1. Paborojarenn moxer obpabdbarniBars IICPCONAILILIC JIAHIILIC padOTIHKOB B CJIIC/(YIONHX
cliyvasix:

3.1.1. or paboTHuKa 1OJIyUeHO corjiacue Ha 00paboTKy €ro IEpCOHAILHBIX JAHHbBIX;

3.1.2.  paborojareib  BBIIOJNHSET  0O0A3aHHOCTH, KOTOPLIE Ha  HEIO  BO3JIOXKCHEI
3aKoHoIaTelILCeTBOM Poceuiickoit deepanum;

3. 13 R CBAZUTC ydqacTuCM B KOHCTHTYIIMOHIIOM, I'PAX)@ICKOM, aJIMHITUCTPATHUBIIOM,
YIOJIOBHOM CYJIOLIPOU3BOJICTBC, CYJIOIIPOU3BOJICTBC B ap6u'rpa>1<m>1x Cy/ldX, a TdKiKC JUJIA
HCIIOJIHCHMU S C)’).[CGIIOI‘O aKlda, 4dKTa JIpyroro oprambna HJIH JIOJDKHOCTHOI'O JIMIlA B
COOTBCTCTBUU C 3aKOHOJ@TCILCTBOM Poccuiickoi (I)cucpamm 00 HCIHOJIHUTCILIOM
IIPOHU3BOJICTBC,

3.1.4. juis 3amUThl JKU3HU, 3J0POBBS WIIM MHBIX XKHU3HCHIIO BAXKHLIX WHTCPCCOB PAdOTHHKA,
CCJIM HICBO3MOXKHO 110JIYYHUTEL CI'O COTJIacHC.

3.2. Paborojiareis oOpadarbiBacT IEPCOHAILHBIC JTAHHBIC B CIICYIOIMX 1ICIISX

3.2.1. Bejenue kajpoBoro U Oyxrajrepckoro ydera.

B pamxax ykazanno#t neiu obpadarsiBatorcs cieyronme [1J] pabornukon: damumst, nwmsi.
OTYCCTBO; Jlara, MECSI], I'0Jl POXKJICHHS, CCMEHHOE II0JIOKCHHC; 110JI; I'PAXJAHCTBO; a)[pec
perucTpald M MCCTa XHTCILCTBA; JIAHNBIC JIOKYMCHTA, YJIOCTOBCPSIONICIO JIMYHOCTD:
CHWIIC; MHLH; jioxojibl; HOMEp pacdeTHOro c4cra; PeKBU3UTHI OAHKOBCKOW KapThl; HOMEP
JIMIICBOIO cYCTa; HPO(ECCUst; JIOJBKHOCTE; CBCJICHUSL O TPYIOBOH JICATCIBHOCTH (B TOM HHCIIC
crajk padoThl, J@HHBIC O TPYJIOBOH 3aHATOCTH HA TCKYLICC BPEMSI €  yKa3zanuem
HAMMCHOBANMS ¥ PACUCTHOI'O CUCTa Opraiu3alium).

OOpabarpiBacMbIC B paMKax ykasannou 1neim 1)1 ne ornocsirest K cruenmaibiniv Kareropusim
Ui OMOMCTPUYCCKHM,

1) obpabarpiBalorcs ¢ MCIOJIL30BAHUCM CPCJCTB aBTOMATH3AIMH U OC3 MCHOIL30BAIMS
TAKUX CPEJICTR.

[J1 oOpabarnisaiores B 1HEpruojL JICHCTBHS TPYJIOBOTO JIOIOBOPA ¢ PadOTHHKOM. JIOKYMCHTEI ¢
[[)I xpangred B reyenue Cpoka, yeranosJiennoro sakonojareiancrsom PM. Cpox xpanciust
[I)I B nidopmManMONIBIX CHCTEMAX COOTBETCTBYET — CPOKY  XPAHCHHSE  auHAIOUHUIBIN
Oymanmipix Jlokymenron ¢ 1)1,

e
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[lepconanmmupic  Jlanmpic  1HOJUICKAT  YHMYTOXKCHHIO 110  OKOHYAHMM  CpOKa XpancHusd
JIOKYMCHTOB, KOTOpbhie cojiepxar  1IJ[, B mopsjke, HpcjiyCMOTPEHHOM — HACTOAIIHM
[ losoxenuem.

3.2.2. O0ccucucnuce coOImoICust TPYI0BOI0 3aKOHOATEILCTRA.

B pamxax ykazannoi 1w obOpabarpiBarores  caenyromue 1[JI paborHHKOB, HE
OTHOCSIIUCCS K CHCIMAIBHLIM KATCrOPpUIM MM OMOMETPUUYCCKUM: (haMHUJIusl, UM, OTUYCCTBO;
Jlara, MCCI, 1'0)1 pOXKJICHUS; CCMCHUHOC 1MOJIOXKCHUE; T10JI; I'PaXI@aHCTBO; aJ[peC pErucTparmu
M MCCTa IKUTCILCTRA; JAHHBIC JIOKYMCHTA, YJIOCTOBEPSIONICIO JIMYHOCTE; a/IpeC JICKTPOHHOH
noursl; noMep reiicona; CHMIIC; MHH; joxoxsr; Homep pacucTHOro cuera; pCKBU3HTHI
OANKOBCKOM KapThbl; IOMCP JIMIICBOI'O CYCTA; JIAHHBIC BOJMTCILCKOIO YIOCTOBCPCHHUSA;
Lpogeccust; JIOJDKIOCTL; CBCJICHUS O TPYJIOBOM JICATCIBLHOCTH (B TOM YHCIJIC CTaX padOThl,
JIAULILIC O TPYJIOBOM  3alITOCTH  Ha TCKYIICC BpeMsl € yKa3zanuMcM HauMCHOBaHUS U
pacycTHoOI0 cyera oOpraiMsanuy); OTHOIICHHE K BOMHCKOM O00S3aHHOCTH, CBCJICHHS O
BOMIICKOM Y4YCTC; CBCJICHMsI 00 00pa3oBaluu; CBEICHHUS O COCTOSIHUH 3]JI0POBbSI.

B pamkax yxazanuoit nesmm oOpadarniBaiorcs ciejyromue 11/ padboTHuKOB —CricnuaibHbIC
kareropuu 11J1: cBejienust 0 coCcTosSIHUM 3J10POBBSL.

3 pamxax ykaszannou e Moryr oOpaOareisarhes ciuceuayronme 1IJ[ pojictBeHHMKOB
pabOTHUKOB, HE OTHOCSIIHUECS K CIHCHHAIBLHBIM KATETOPUSM MM  OMOMCTPHUYCCKHM:
(pammims;, MMs, OTUCCIBO; Jlara, MECAI, I'0JI POXJCHMS; CCMCHHOC IIOJIOXKCHHE; ajpec
PECIUCTPAIMY M MCCTa XHUTCILCTBA; JAHHBIC JIOKYMCHTA, YJIOCTOBCPSIOIIEIO JIMIHOCTE; aJ[pec
DJICKTPOHHOM I10YTHI; HOMEP TelieoHa; JIOJDKHOCTE; CBEJIEHUS O TPYJIOBOH JIEATENLHOCTH (B
TOM 4MCJIC CTaX padoThl, J@HLIC O TPYJAOBOM 3aHATOCTH HA TCKYIICEC BPEMsl C YKa3aHHEM
HAMMCHOBAHMS OpPralyU3aIvum); OTHONICHUE K BOMHCKOM 00S3aHHOCTH, CBC/ICHUS O BOMHCKOM
y4cTC; CBCJICHUS 00 0OpazoBanmm.

[[J| obpabarpiBaiorcs € HMCIIOJB30BAHUCM CPEJICTB aBTOMaTU3alluid M 0€3 MCIIOJIL30BAHUS
TaKUX CPEJICTB.

[1]1 oOpadarpBaloTcst B IIEPUO)T JICUCTBHUS TPYJIOBOI'O JIOrOBOpa ¢ paboTHUKOM. JIOKYMEHTHI ¢
[TJI xpansres B TCYCHHC CPOKa, yCTAHOBJICHHOIO 3akonojaresbersoM PD. Cpox xpancrus
[IJIl B umHpOpMAIMOHHLIX CHCTEMAaX COOTBCTCTBYET CPOKY XPAHCHHUS  AHAIOIHUHbBIX
OymaxipIx jlokymenron ¢ LI

[lepconaipupie  J@IIBIC  110)UICKAT  YHHYTOXKCHHIO 110  OKOHYALUMH  CpPOKa XPaucuust
Jlokymenron,  koropoie cojepxar 1), B nopsyixe, HPCJLYCMOTPCHHOM  HACTOSIIIM
| Joomenuem,

3.2.3. O6ccieyenue coOJmoJeHus HAJIOrOBOI0 3aK0HOATCILCTRA.

I3 pamrax yikazannoi neian obpadarnmaiorest clie)yronme )1 pabornmkon: anvist, unst,
OTYCCTROL JATa, MCCHIL, 1'0J1 POAJCHHS; CCMCHIIOC TIOJIOKCHIEC; 1O IPOXIALCTRO; a/(pee
pCryucIpanuy Mo MeCTa KHICHLCTRA, JIAHHBIC JIOKYMEHTA, YIOCTORCPSIOUCIO  JIHMHOCTD,
CHWIIC; WHTL j1oxo/inn; moMep pacqeTinoro cuera; peKBu3nThl OanKORCKOI Kaprhbl; HOMEP
JUIICBOIO  cqera; JIOJIKHOCTE, CBCJCHU O TPYJOBOH JESTCILUOCTH (B TOM UHCIC CTOK
PAOOTLI, JAIHBIC O TPYAOBOR 3AHATOCTH HA TCKYIICE BPEMSE ¢ YKAZAHHOM HAUMCHOBAIMS 1
PACHCTHOIO cHeTa OPIranuiainm).




OOpabarsiBacMbIe B paMkax ykazannoi ey 1] ne ornocsrest K CHEuaibubM KaTCropiim
I OHOMETPHYCCKHM.

[I)l oOpabarpiBaiorest ¢ MCHOJBL30BAHUCM CPCJICTB aproMaTU3alu M OC3 UCITOJIL30BAH U
TAKHX CPCJICTB.

1 1)1 o6pabarbBaloTes B HEPUOJL JICHCTBHS TPYIOBOTO JIOI0BOPaA ¢ pabOTHUKOM. JIOKYMCHTHI €
[ 1)1 Xxpansrrest B TEUCHHE CPOKA, YCTAHOBJICHHOIo 3akonoj@areibersom PP, Cpok XpancHus
[[Jl B wundopMaMOHUBIX CHUCTEMaX COOTBETCTBYET CPOKY XpaHcHus aHaJOIHTHBLIX
OymMaknpnIX Jlokymenron ¢ 11J1.

nCpCOlI'cUlbIIbIC JIAMHBIC 110 UICKAT  YHHYTOXCHHIO 110  OKOHYAHHWHA CpOKa XpancCHHA

JIOKYMCHTOB, KOTOpbIc cojiepkar 1IJ[, B wopsyike, HIpCjlyCMOTPCHHOM — HACTOAIIHNM
| loJ1OKeCITHEM.

3.2.4. O0ccricucHue POIYyCKHOIro peXuMa Ha Teppuropuio Padborojarceiis.

B pamkax ykaszamnoil 1menum oOpadarpaiorcst  cicxyiomme IIJI pabornukos, HC
OTHOCSIIHECS K CIICIMAILHLIM KATCIOPHSIM MM OMOMETPUYCCKUM: (DaMHIIUs, HMSI, OTYCCTBO;
JlaTa, MCCSIIL, T'0J[ POXKJICHMS, aJ[pEC PErUCTPAllMi U MECTa KUTCILCTBA; JIAHHBIC JIOKYMCHTA,
YJIOCTOBEPSIIOIICIO JIMYHOCTL; HOMED Tejieona; JaHHBIC BOJUTEIILCKOTO YJIOCTOBCPCHHS.

[1)I, xoropsic oOpabarpiBaioTcs, — Ouomerpuueckue 1IJ[: jrannpie uU300pakeHUs JUIla,
I0JIYYCHHBIC € IIOMOIIBIO (POTOYCTPOUCTB.

[[J] oOpabarpBaioTcst ¢ MCIOJIB30BAHUEM CPEJICTB apToOMarTu3aliuy U 0€3 MCIIOJIL30BAHUS
TAKUX CPCJICTB.

[1]] oOpadarpiBalOTCs B TCUCHUC JCHCTBUS TPYLOBOI'0 JIOI0BOPA ¢ padOTHHUKOM.

[[J[ nojurexkar ynuutoKeHuio B teyenue 30 Jued ¢ MOMCHTA YBOJBLHCHHUS padOTHHKA B
HOPSJIKE, HPEJLyCMOTPEHHOM HacTosiuM llojioxenuem.

3.2.5. Iojbop 1epconalia na BaKauTHBIC JIOJDKHOCTH.

B pamkax ykazanmnoi reim obpadarsisarores cieuyromue 1)1 conckareieii: pammmms, nmsi,
OTYCCIBO; JlaTa, MCCIl, T'0Jl PONJICHUS, TI'PANKJANCTBO; QJIPEC  PCIUCTPAIMM;  a)(PCC
PICKTPOHHONR 1HOYTLI; HoMep Tesedona; npodheccust; JIOIDKHOCTL; CBCJICHHSL O TPYJIOBOI
JICATCHLIOCTH (B TOM YHMCIIC CT@X padoThl, JIAHHLIC O TPYOBOH 3aHSTOCTH HA TCKYIICC
BpPEMA ¢ yKazalMeMm [MAUMCHOBAHMA M PAacuCTHOIO CUCTa Opramu3anuu); CBCICHHS 00
0OpazoBalum,

OOpabarpisacMpie B paMkax ykasanioi reym L ne ornoesirest K Clenmaibinbiv Ka LCLOPHSIN
I DHOMCTPUYCCKHUM.

LIJ1 oOpabarpisalores ¢ HCHONL30BAIKEM CPCJICTR ABRTOMATH3AIHH 1 003 HCHONLIOBANMSI
[AIKUX CPEJICTR,

L)L obpabarpisaiores B redeue Hepuoj@ npuisiinst PEeiiist 0 Tpyioyerpoiic rie.
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LIJU nojuresxar ynuuroxkenmio B reucnue 30 Jiei ¢ MOMeHTa HPUHSTAS PCHICHUS O
TPYJIOYCTPOUCTBC B HOPSJIKE, HpejiyeMoTpeninom nacrosiinmm 1 lonoxkenuem.

4. Ilpasa n ods3annocrn padboTrnuKon
4.1. Pabornuku umcior npaso na:

o Jocryun k csoum 1IJI, Bxinowas upaBo mna nosydcnue kKonui JnoOod 3anmcu,
cojiepaiicid  11J{ pabornuka, 3a wWcKmoucHueMm ciyyacn, I1PC/IyCMOTPCHHBIX
(pesiepanniniv 3aKo1oM;

« yrouncuuc csoux lIJ[, ux Onoxuposanue wimm ynugroxenuc B ciyyae, cciu 11J]
SIBJISIIOTCS HICHOJIIBIMU, YCTapPCBIUMHM, HETOUYIBIMH, HE3AKOHHO ITOJYYCHHLIMU HIIHA
HC SIBJBSIIOTCS HCOOXOIMMBIMHE JUIS 3asiBJICHIIOMN 11CIIU 00padboTKH;

* OT3LIB cornacust nma odbpaborky IIJ[. Jlus asroro paGornuk jloipken HanpabBuTh
padoTojl@areino B NMCHLMCHHOHK (hopMe 0T3hIB coriacusi. B ciydae or3pIBa coriacus
na obpaborky IIJ[ Paborojiarens Bupase 1npojoinkuts  obpaborky I11J[  6e¢3
coryacust PaboTHMKa 1pH HAIMYME OCHOBAHWM, IIPEJYCMOTPCHHBIX ITYHKTAMHU
3.1.2-3.1.4 nacrosimero 1lonoxenus:;

* TpcOOBANMC LPCKpaTHTL 1epejlady (pacipocTpaneue, NpC/lOCTaBICHNC, JIOCTYI)
CBOMX 1ICPCONAIBLIBIX JIAHNBIX, PAHCE PA3PEIICHHBIX JUIS PACIPOCTPAHCHHUSI.

4.2. PaboTHUKH 00s13a1bI:

e lIpclocTarisiTh PaboToiaTeiio J0cToBepHbIC IEPCOHAILHBIC JIAHHBIC:
e coobmarp Padboronaresno 06 M3MEHEHMH CBOMX NMEPCOHANLHBIX JIAHHBIX B TCUCHHE
3 paboumXx JiicH cO Jiist HACTYIUICHHS COOTBETCTBYIOIMX H3MCHCIIHIA.

S. Oosanmocru Padoroares
5.1. Paborojarcin ooOs3air:

* IPUIMMATL HCOOXOMMBIC IIPABOBBIC, OPraHM3aAIMONHBIC U TEXHUUCCKUC MCPhI HIIN
obccrcuuBaTh UX UpUHsTHE Julst 3anTel [IJ] ot nenpasoMeproro mim CIIy9alHHOIO
JIOCTYIIa K HHM, YHHYTOXKCHMS, H3MCHCHHsL, OJIOKMPOBANHMS, KOIMPOBAHHS,
LPCIOCTARIICHNS, PACHPOCTPACHHUS TICPCOHAIBLHBIX JIAHHLIX, 4 TAKXKC OT HIBLIX
HCUPABOMCPHLIX JICHCTBUHA B oTHOIICHHM T]]];

e nce coobmarh 1IJI pabornukoB TpeTbUM JMIaM 6€3  HHCHMCHHOIO COMIACHS
PAbOTHHUKOB, 3a MCKIIOYCHHCM CJIyYaeB, IIPeJlyCMOTPCHHBIX TPYJIOBBIM KOJICKCOM
HJIM MUBIMH (DeJICpAJILHBIMU 3aKOHAMM;

 paspemar, jocryn Kk 1J[ paboTHHKOB TONBKO CHENHMANLHO  YIIOIHOMOUCHIILIM
JIMITaM, 1IpH 5TOM yKA3aHILIC JIMIA JIOJDKHBI HMCTH 1IPABO HOJIYYaTh TOILKO T¢ L1J],
KOTOPBIC HECOOXO)MMBI JUIS BLITOJHCHUS KOHKPETHBIX TPYIOBBIX 00S3a1110C el

6. OOsI3ANIOCTH JIMIL, IONYICHIIBIX K 00padorke 111

0.1. Pabornmiu, ocymnecrsisnonme obpadorky 111 paGornnkon u Kourparcuros MAOY J10
«l [JI'T «l nnobyey, obssanm;

¢ BC pasriamarh TperbuM Jimnam 1 padoriukam MAOY JIO «1UIT «lo6vey L)1,
KOTOPRIC HABCCTHLI CMY B CBATH € HCHOJHCHHEM TPYJIOBLIX 00S3aocteli:




o ¢ ucnoin3onatrh 1)1 ¢ neinsio monyyacuust JInunoi Boiro/nl;

o BLIIOJSTEL TpeOoBanust 3akonojarcinersa PO B obsractu 1epconaibibix JIanibix U
NOKIBLILIX TOPMATHBHBIX AKTOB MAQY J1O « T «l 1odyce»,
PCIIIAMCHTHPYIONUX HOPSJIOK 00padOTKH HIepConabIbIX J@iibiX;

o JoriLBar, Jwpekropy MAOY JIO «l [T «Iobye» 000 Beex (akrax
HONBITKAX  HeCanKnuonuposauuoro Jocryna Kk 1IJI  # yreuke nepconajibiunix
JANIBIX B COOTBEICTBUN ¢ yeranowiennpiM B MAOY JIO «l [T «l100yc»
PCIIIAMCHTOM JICHCTBUH Ha ClIyyaidl TAKOW yTCUKH;

e 1I0CJIC HPCKPAIICHUS 1IpaB Ha JIOIYCK K IICPCOHAIBILIM Jl@iunbM (11CpeBo)j( Ha
JIPYIYIO JIOJDKHOCTDL, YBOJBHCHHC) 1IC pasrjamarh 1 uc ucpejasarh 1J1 rperpum
JIMIAM M HC YHOJIIoMOoUCHHBIM 11a 9710 padormmkam MAQY JIO « [JT «l 100yen.

e BCC Marcpualbipic (Oymaxupie w dckrponneic) nocureian 1)1 upu yBosbicuuu
nepeyath Jupekropy MAOY J10 «LJLT «lio0yce».

B ciyyac pasiamenust 11J[ PabGornuk Moer OBITL NPUBICYCH K JIMCITUILIMHAPHOA U
MalCPUAILION OTBCTCTBCHIIOCTH B LIOPSJIKC, ycranosiicunom TpyjosbiM kojickcom PMd u
WHBIMH  (ejicpaIbibME - 3akonaMu.  Kpome 1oro, om  MOXKCT  ObITh HPUBICYCH K
QJIMHHHUCTPATHUBION, I'PAK)IAHCKO-IIPABOBOH MJIM YIOJIOBHOW OTBCTCTBCHIIOCTH B IIOPSJIKC,
yCTanosJjicinnoM (c)iecpalibibIMU 3aKOHAMMU.

7. YHUYTOKRCHUC HECPCOHANBIBIX JIAHHBIX

7.1. ]t yHUYTOXCHUS JIOKYMECHTOB, KOTOpbIe cojiepxkar LIJ1, co3jacress KoMuccust 110
YHHYTOKCHHUIO JlauibiX. KoMHCCHsT cOCTaBISICT CIMCOK C YKa3aHUCM JIOKYMCHTOB, HHBIX
MATCPHAILILIX HOCUTCICHA M (MIIM) CBCJICHUNH B HI(OPMAIIMOHHBIX CHCTCMAX, COJICPIKAIIMX
HCPCOHAIBLUBIC JIANHDLIC, KOTOPBIC 1HO)UICKAT YHHYTOMKCHMIO

7.2. byMaxkubIC HOCUTEIIM HHPOPMAIIMU YHUUTOKAIOTCS ¢ IIOMOIIBLIO IIpe)epa. JlokymenroMm,
O IrBCpK@IonMM - yinuuroxkenuce 1IJ[, sasisiercss akr 00 yHHYTOXKCHHM 1ICPCOHANILHDBIX
JIAIHDIX.

7.3. 11]1, koroppic Xpansires B ul(pOpMaMOHNBIX CHCTCMAaX, YJIQAISIIOTCS U3 DTUX CHCTCM.
Jlokymenroym, nojirsepxjaonM - yjaienue L[, sasisieress  akr o0 ynugroxenuu
HCPCOHAILIBIX JAINBIX M BRIIPY3Ka U3 )KypHala perucrpaiun coObITHil B nnopmManuonioi
CHCTCMC IICPCOHAIBIBIX JIAHHDIX.




